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September 12, 2003

Mr. Guillermo J. Vicens

Senior Vice President

Camp Dresser & McKee, Inc.

One Cambridge Place

50 Hampshire Street

Cambridge, MA 02139

Dear Mr. Vicens:

Thank you for the opportunity to present this proposal for your “Friends of MIT Crew” events on Saturday, October 18, 2003.  Please consider this proposal a work in progress, as we pride ourselves on customizing events to match our client’s expectations.

As discussed, during our phone conversation this morning, the locations you have chosen for this evening are not equipped with banquet furnishings.  Following, please find a brief summary of the expected needs and their expense.  This is based on pricing our organization has with the vendor, Peterson Party Center.  I will be happy to facilitate the rental process or you can do that yourself.  The price includes equipment and delivery.  Set up and break down charges are additional.  When reviewing the attached Banquet event proposals (1. The reception event at 6:30, 2. the dinner event that follows), you will find a line in the resource section with the title of “rental”.  This expense is for the rental of china, glass and silver, and does not include the tables and chairs. 

 That cost is:

	 Quantity
	Item
	Price per unit
	Extended Price

	22
	60 inch Round tables
	 $        9.75 
	 $    214.50 

	9
	8 foot rectangular tables
	 $        9.75 
	 $      87.75 

	200
	Banquet Chairs (padded)
	 $        4.55 
	 $    910.00 

	1
	Delivery
	 $      65.00 
	 $      65.00 

	Total
	
	
	 $ 1,277.25 


Please contact me, at your convenience, to discuss these proposals and any questions or concerns you may have.  I can be reached at (617) 253-2712.  I appreciate your time and thank you for considering tech catering by Sodexho.

Sincerely,

Stephen J. Porter

General Manager

Tech Catering/ MIT Community Dining  
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Banquet and Catering Proposal

	Date of Event:
	Saturday, October18, 2003

	Event:
	Friends of MIT Crew

	Format:
	Reception and Dinner

	Location:
	MIT Z-Center, 2 Locations

	Time:
	Reception: 6:30PM, Dinner 7:30PM

	Estimated Count:
	200

	Host:
	Mr. Guillermo Vicens

	Contact Person:
	Mr. Guillermo Vicens, (617)452-6245, vicensgj@cdm.com


Date prepared:


9/12/03, Porter

Summary of Multiple Event Services:

	Event
	Guests
	Per Guest
	Event Total

	Reception
	200
	$  8.38
	$1674.75

	Dinner, Z-Center Muckly Mack
	200
	$33.49
	$6698.33

	Total
	200
	$41.87
	$8387.08

	
	
	
	

	*  Equipment Rental (tables, chairs, delivery)
	
	
	$1277.25

	
	
	
	

	* Not included in event summary
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Banquet and Catering Proposal

	Date of Event:
	Saturday, October18, 2003

	Event:
	Friends of MIT Crew

	Format:
	Reception and Dinner

	Location:
	MIT Z-Center, 2 Locations

	Time:
	Reception: 6:30PM, Dinner 7:30PM

	Estimated Count:
	200

	Host:
	Mr. Guillermo Vicens

	Contact Person:
	Mr. Guillermo Vicens, (617)452-6245, vicensgj@cdm.com


Date prepared:


9/12/03, Porter

*** Reception, 6:30 – 7:30 PM, Z-Center, Media Room ***

Food and Beverage Requirements:

	Beverages:
	
	

	
	
	
	

	Non-alcoholic Self Service Beverage Bar, to include, soft drinks, bottled water and assorted juice.
	200
	$3.25
	$ 650.00

	
	
	
	


Food:

	
	
	
	

	Stationary Displays
	
	
	

	Domestic and Imported Cheese Display – Jarlsberg, Havarti, Brie, Smoked Gouda and Cheddar, accompanied by Sliced French Baguettes and Crackers, complimented by Dried Fruits 
	100
	$2.00
	$ 200.00

	
	
	
	

	Seasonal Crudité of fresh Vegetables, accompanied by Hummus and Peppercorn Cream Dipping Sauce
	  75
	$1.25
	$   93.75

	
	
	
	

	Passed Hors d’oeuvres
	
	
	

	Chicago-style Mini Deep Dish Pizza
	100
	$1.25
	$  125.00

	Miniature Chicken Fajita
	100
	$1.25
	$  125.00

	Spanakopita
	100
	$1.25
	$  125.00

	Sub total, Food and Beverage:
	
	
	$1318.50


Resources:

	Service
	2
	$100.00
	$200.00

	Rental
	
	
	

	Linens
	2
	$  75.00
	$156.00

	Flowers
	
	
	

	Upgraded Disposable Plastic Ware
	
	
	Included

	Sub total, Resources:
	
	
	$  356.00

	
	
	
	


Summary:

	Food and Beverage
	
	
	$1318.75

	Resources
	
	
	$  356.00

	Event Total
	200
	$8.38
	$1674.75
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Banquet and Catering Proposal

	Date of Event:
	Saturday, October18, 2003

	Event:
	Friends of MIT Crew

	Format:
	Reception and Dinner

	Location:
	MIT Z-Center, 2 Locations

	Time:
	Reception: 6:30PM, Dinner 7:30PM

	Estimated Count:
	200

	Host:
	Mr. Guillermo Vicens

	Contact Person:
	Mr. Guillermo Vicens, (617)452-6245, vicensgj@cdm.com


Date prepared:


9/12/03, Porter

*** Dinner, 7:30 – 9:00 PM, Z-Center, Muckly Mack Court ***

Food and Beverage Requirements:

	Beverages:
	
	

	
	
	
	

	Pre set Iced Water w/ Lime
	
	
	

	
	
	
	


Food:

	Served Dinner
	200
	$18.00
	$3600.00

	
	
	
	

	Mesclun Green Salad, Herbed Balsamic Vinaigrette
	
	
	

	
	
	
	

	Baskets of Fresh Baked Rolls, Bread Sticks and Toasted Pita
	
	
	

	
	
	
	

	Oven Braised Breast  of Chicken,  White Wine, Fresh Lemon and Caper Sauce accompanied by Wild Rice and  Seasoned Greens


	
	
	

	Lemon Buttercream Torte
	
	
	

	
	
	
	

	Coffee, Tea and decaffeinated Coffee


	
	
	

	Sub total, Food and Beverage:
	
	
	$3600.00


Resources:

	Service
	9
	$150.00
	$1350.00

	Rental
	
	
	$1321.78

	Linens (20 tables of 10) 90” white table linens w/ alternating Cardinal & Gray Napkins
	
	
	$  427.05

	Flowers
	
	
	NA

	Sub total, Resources:
	
	
	$3098.83

	
	
	
	


Summary:

	Food and Beverage
	
	
	$3600.00

	Resources
	
	
	$3098.83

	Event Total
	200
	$33.49
	$6698.33
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